MPABUTEJIbCTBO CAHKT-TIETEPBYPT'A
KOMMUTET 10 HAYKE W BbICLLIEH LIKOJIE

Cankr-IletepOyprekoe rocynapcTBeHHOe YTBEPX/AIO
GroneTHOE NpodeccHoHaNbHOE
oOpasoBaTe/bHOE YupeaIeHne

«METPOBCKHH KOJUIEJIK»

(CI16 I'BITOY «IleTpoBcKHit KOJLTE 1K) E.B. Bacuna
2
MOJOKEHUE 2017
AF. At o4 N FFH72

O puHAHCOBO-IKOHOMHUYECKOM OT/IE/IE

B Oo6uue nos10KeHHs
1.1. DUHAHCOBO-DKOHOMHYECKUN OTAEJ ABJISCTCS CTPYKTYPHBIM IOAPA3ACIEHUEM
Cankr-IlerepOyprekoro rocyJapCTBEHHOIO OF0KETHOTO npo(hecCHOHAIBHOIO

obpasoBaTebHOro yupexaenus «[letpoBckuit komtemk» (nanee-Kosienk) u noaduHsercs
HEIOCPEJICTBEHHO JIUPEKTOPY KOJIJIeKa.

12, ®uHAHCOBO-IKOHOMUYECKUIT  oraen  (cokpameHHo-ODO) co3paercs
JUKBUIMPYETCS MPUKA30M IUPEKTOpa KOIJIEAKA.
1.3.  ®DUHAHCOBO-DKOHOMHYECKHUIl OTAEN BO3IVIABIACT HAYaJIbHUK (UHAHCOBO-

SKOHOMHUYECKOTO OT/Ie/a-TJIaBHbIi Oyxraiarep, Ha3HayaeMblii Ha JO/DKHOCTH TMPHKA3OM
JIUPEKTOpa KOJUIe/IKa.

1.4, PaborHukum  DUHAHCOBO-3KOHMHYECKOIO  OT/JE/la  Ha3HA4awTcs |
0CBOOOIKIAIOTCS  OT 3aHMMaeMOi JO/DKHOCTH NPUKA30M JIMPEKTOpa KOJUIe/UKa 10
Mpe/ICTABIEHHIO HAYaIbHUKA (PUHAHCOBO-IKOHOMUYECKOTO OT/E/a-TJIaBHOro OyXranrepa.

1.5, B cBoeii JiesTebHOCTH (PUHAHCOBO-DKOHOMUYECKUHI OTIEN PYKOBOJACTBYETCS:

— Koncturyuueit PO;

— deepanbHBIMKU 3aKOHAMHU, YKa3aMu U pacriopsbkeHusamu Ipesunenra PO.

= MOCTAHOBJICHUSMU U pacriopskeHuAMHU [IpaBurenbeTsa PO, NOCTaHOBICHUAMHA
M paclopsuKEHMsAMHM OPraHOB 3aKOHOJAATE/IBHOW W WCIOJHUTEIBHONW BIacTH CyOBEeKTa
Poccuiickoii @eaepanuy, MECTHOIO CaMOYIIPaBIICHHUS,

— 3akonoM P® ot 06 nexabps 2011 roga Ne402-D3 «O OyxraaTtepckoM yueTe»;

s HopmaTHBHBEIMY [TPABOBBIMU aKTaM# (eepasbHbIX OPraHOB UCIIOJHUTEILHOM
BJACTH 1O  Bompocam  (GYHKUMOHUPOBAHMUS  OIO/UKETHOH  CHCTEMBI, OHOJUKETHBIX
NPaBOOTHOLICHUH, HaJIOro00J0KEHUSA, PAacyCTOB C IOCYAapCTBEHHBIMU BHEOIOKETHBIMU
(i)OH,.‘J,aMH. GyXFa.ITTCpCKOI"O y4dyeTra, opraHusanmMi ydera W OTYETHOCTH H APYTHMH.
HOPMATUBHBIMU MaTePUAIaMH, PErJIaMEHTHPYIOIMMH OpPraHU3alHIo OYXTraITepeKoro yuera,
cocraBjicHHe OyXrajiTepckoii, HaJOroBOif W CTAaTHUCTHYECKONH OTYETHOCTH, IMOPSAIOK
JICHEIKHOIrO 0OpalleHus;

— ApYruMH mpaBoBeIMH akTaMu Poccuiickoit @eaepanun u Cankr-IlerepOypra;

— MpUKa3aMy U PacopsKEHUSAMH IUPEKTOPaA KOJUIEKa;

— YcraBom kosneka;

S HacTOsAIHUM Ilonoxennem.

2 OcHOBHbIE 3aa49H
2.1 Benenue a0cTOBEpHOrO OyXrajaTepcKoro, HaJIOroBOIO M YHPaBICHYECKOI'O
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y4era q)I/IHaHCDBO-XO?-ﬂﬁCTBeHHOﬁ JACATCIBHOCTH KOJIJICI/KA.

2.2. dopmupoBaHre U cjaaua OyXrajaTepckoi, HaJOroBOW W yIpaBJIeHYECKOM
OTYETHOCTU (PMHAHCOBO-XO3SIMCTBEHHON AEATENILHOCTH KOJUIEKA.

2.3. B3aumoaelHcTBUE € rOCyAapCTBEHHBIMH HAJIOTOBBIMH M MHBIMH OpraHaMu B
npejeiax CBOEH KOMIIETEHLINH.

2.4.  BsauMmonelicTBME€ ¢ KOHTpareHTaMM M (PUHAHCOBBIMH OpraHM3allUsAMH B
rnpejeaax CBOeH KOMIIETEHIIHH.

2.5. CpoeBpeMeHHOE TIPOBEIEHUE pACUETOB, BO3HUKAIOUIMX B  IpPOIECCe
nesiteabHocTH Konneka.

2.6. [IpenoTBpalieHne oTpuLaTe/IbHbIX PE3Y/IbTATOB XO3SHCTBEHHOM A€ATE/ILHOCTH

Konemka ¥ BbIABIECHHE BHYTPHXO3SAMCTBEHHBIX pe3epBOB obecrieueHus ee (QPUHAHCOBOM
YCTOHYHUBOCTH.

3. Oprasau3aunoHHAas CTPYKTYpa

3.1 CTpyKTypy M IUTaTHYIO YHUCJICHHOCTH (PMHAHCOBO-2KOHOMHYECKOro OTAe/a
VTBEP/KAeT JUPEKTOp KOJUIe/[Ka 10 MPEACTABICHMIO HayalbHUKAa (DMHAHCOBO-
KOHOMHUYECKOTO OT/IeIa-TJIaBHOro Oyxranrepa.

3.2. [Tonoxenue 0 GUHAHCOBO-YKOHOMHUYECKOM OT/Ie/I€ YTBEPIKAAETCH JUPEKTOPOM
KOJIJIe/UKA, pacripejiesicHre 00s3aHHOCTEH Mexay paOOTHHUKaMH OT/ejla HPOM3BOAMTCS
HAYaIBLHUKOM (DMHAHCOBO-3KOHOMUYECKOIO OT/e/Ia-TJIaBHBIM OYXTaJTepoM.

3.3. HavajbHuK ~ (MHAHCOBO-9KOHOMMYECKHM  OT/AEJIOM-IVIaBHBIH  OyXrajarep
pa3zpabaTbIBaeT JOJKHOCTHBIE HHCTPYKIIMU HAa paOOTHUKOB OTJIEIIA.

34. CTpyKTypa U ITaTHas YUCIEHHOCTh MOXKET [IEPECMATPUBATELCS M3-3a BHEILHUX
YCJIOBHI U BHYTPEHHHX 0COOCHHOCTEN eATEIbHOCTH OT/E/Ia U KOJUICDKA B LICTIOM.

5 B OpraHu3alnoHHas CTPYKTypa npuBezieHa B [Ipunoxkennn K nojoxenuto O
(MHAHCOBO-?)KOHOMHYECKOM OTIEJIE.

4. OyHKUHH
4.1. OcyIiecTBIeHHEe YKOHOMUYECKOTO TJITAHUPOBAHUS, a TakKe paspaboTka Mep,
HaIPaBICHHBIX HA MOBBIIICHHE 3()HEKTUBHOCTH UCII0/Ib30BaHHs QUHAHCOBBIX CPE/ICTB.
4.2. [IpoBosienue MJ1aHOBO-YKOHOMHUYECKOM JKCIIEPTU3BI JIOKYMEHTOB,
3aTparuBaloIUX BOMPOCH (PMHAHCUPOBAHUS U IUIAHUPOBAHMSL.
43. dopmupoBaHue LeH ¥ TapudOB Ha OKA3bIBAEMBIE YCIIYTH.
4.4. CucreMaTHUYeCKHii aHajiuM3 HSKOHOMMYECKHX IOKa3aTesel 1o TroJOBBIM H

KBapTaIbHBIM OTYETaM ¢ [EJBIO PallHOHAIBHOIO MCII0/Ib30BaHus pecypcoB Kosuieka.

4.5.  Benenue OyXrajarepckoro y4era B COOTBETCTBHMHU ¢ IPHKa30M MUHHCTEPCTBA
¢unancos Poccniickoit ®enepaunu ot 16.12.2010 Nel174n «OG6 yrBepikaenun [Liana c1eToB
OyXrajrepckoro yuera O /UKETHBIX yupexaeHUH u MHCTPYKIMHU 10 €10 MPUMEHEHHUIO.

4.,6.  dopmupoBaHUE YYETHOH MOJIMTUKHA B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O
OyXrajaTepckoM y4ere W MCXOAs M3 CTPYKTYPbl U OCOOCHHOCTEH AeATeNbHOCTH KOJIIe/Ka,
Heo0X0/1IMMoCcTH obecriedeH st ero GUHaHCOBOH yCTONYHBOCTH.

4.7. KoHTposib 3a mnpaBWIbHBIM M 9SKOHOMHBIM pacXoJ0BaHHEM CpPEICTB B
COOTBETCTBUM ¢ (PMHAHCUPOBAHUEM H UX LIEJI€BBIM Ha3HAUEHHEM, a TAKIKE 38 COXPAHHOCTBIO
JICHEIKHBIX CPEJCTB U MaTepPHATBHBIX IEHHOCTEIA.

48.  OOecricueHne COOMIOACHUS  TEXHOJIOrMH  00paboTKM  OyXrajirepckoi
MH(bOpPMALMK U NIOPsIKa JOKYMEHTOOO0OpOTA.

4.9. CocraBjieHHe U MPEJCTAB/ICHHE B YCTAHOBJICHHBIC CPOKH OYyXrajaTepcKod H
CTaTUCTUYECKOH OTYETHOCTHU B BBIIIECTOSIINE OPraHBl .
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4.10. TIpoBepka CBOEBPEMEHHOCTH W MPABUIBHOCTH OGOPMIICHHUS JOKYMECHTOB H
3aKOHHOCTH COBEpILIaeMbIX Oleparuii.

4.11. Hauucienue M BBILIATA B CPOK 3apaboTHON muaTel pabOTHUKOB U CTUTICHIMN
o0y4arouuMces.

4.12. PaspaGorka i BHEApPEHHE PALlMOHAILHOMN IJIAHOBO#H M YYE€THOW JOKYMEHTALIMH,
IPOrpecCUBHBIX HOPM M METOAOB BeACHHs OyXrajaTepCcKOro ydyera Ha OCHOBE NPUMEHEHUS
COBPEMEHHBIX CPE/ICTB BBIYMCIUTEIHOM TEXHUKH.

4.13. llpoBeaeHue HMHCTPYKTakKa MATCPUAIIbHO OTBETCBEHHBIX JIMIL 10 BOIpOCaM
yyera 1 COXpPaHHOCTH LIEHHOCTEMN, HAXOAALIMXCS Ha X OTBETCBEHHOM XPaHEHHH.

4.14.  OpraHu3auus ¥ NpoBeJACHUHE HHBEHTAPU3ALNH JCHEKHBIX CPE/ICTB, PACUCTOB,
MaTepHAIbHBIX [EHHOCTEHH U (UHAHCOBBIX 0053aTE/ILCTB, CBOCBPEMEHHOE M MPaBHIbHOE
BbISIBJIEHHE Pe3y/IbTaTOB MHBEHTAPU3ALIMU U OTPAKEHHE B YUCTe.

4.15. CpoeBpeMeHHOE OQOpMICHHE aKTOB [0 JAeOUTOPCKOM M KPEAMTOPCKOM
3a10JI2KEHHOCTH.

4.16. PaccmoTpeHHe ¥ BH3HpPOBAHWE OTOBOPOB M COIVIALICHHUH, 3aKIIOYaEMBbIX
KO/UIG/[UKEM Ha [OJyYeHHE WIM OTMYCK TOBAapHO-MaTepUaIbHBIX [EHHOCTEH W Ha
BBITIOJIHEHUE palboT U YCIIyT.

4.17. Oxa3zaHue KOHCYJIbTAUMOHHON MOMOILIMA CTPYKTYPHBIM TOApa3JAeiIeHUAM
KoJute/pka 1o riaHupoBaHuio PUHAHCOBO-9KOHOMHUYECKOHR JeATE/IbHOCTH.

4.18. Ilporno3 morpeGHOCTell B (HMHAHCOBBIX pecypcax, 00ecrneyrBaonmx
bynkunonuposanue Kosuiemxka.

4.19. JloBeiaeHME IUIAHOBHIX O0BEMOB OO/UKETHBIX HasHaueHuil (cyOcuamm) J10
CTPYKTYPHBIX I10/Ipa3ie/IeHHH.

4.20. OcyuiecTBICHHE aHaIN3a HCToaHeHUs OroukeTa Kosuieka.

421. TloarotoBka mnpeaioKeHUH u pa3paboTKa MEPONPHATHIA M0 ONTHMH3ALMH
pacxojoB OroukeTHbIX cpecTB Komnemka.

4.22.  OcyulecTBIEHUE KOHTPOJSA 3a WCIOJHEHHEM pPAcCIOpSAWTE/IbHBIX aKTOB
mupekropa Komnemka, kacaiomuxes GUHAHCHPOBAHHS M IJTAHUPOBAHMS.

4.23. IloaroroBka TMpOEKTOB TMpHKa30B aupekTopa Komnemxa 1o Bompocam,
HaxosMMcs B komrnereHuun Oraena.

4.24. dopmupoBaHME J€1 B COOTBETCTBHHM C YTBEpPXKIEHHONW HOMEHKIATYPOH,
obecrnieueHne UX COXPaHHOCTH U Mepeaavyl B apXHUB.

8. IIpaBa

DHUHAHCOBO-29KOHOMMYECKHUIT OTAC/I UMEET I1paBoO:

5.1. TpeGoBaTe OT BceX MNOJAPa3JCJCHMH KOJUIe[Ka COOMIOACHUS TMOpsaKa
ohopmIIeHHs onepanuii U npeaocTaB/ieHuss HeOOX0AUMBIX JOKYMEHTOB U CBEICHHH.

3.2 TpeGoBaTh OT PYKOBOAMTE/ICH CTPYKTYPHBIX IMOJpPAa3Je/IeHHil KoJuemka |
OT/IENIbHBIX CIEIMAINCTOB MPUHATHS MEp, HAIPABICHHBIX HA MOBBIIEHHE Y)HEKTHBHOCTH
KCTIOJIB30BAHMUS CPEICTB KOJLIEKEM, 00ecreueHne COXpaHHOCTH COOCTBEHHOCTH KOJLIC/Ka,
obecrieueHue NpaBuiIbHOM OpraHu3alyu OyXrajlTepekoro yyera.

5:3. [lpoBepsTh B CTPYKTYPHBIX TOAPA3AC/ICHUAX KOJUIEHKa COOIIOACHHE
YCTaHOBJICHHOTO MOPsA/IKA IPUEMKHU, ONIPUXO0/10BaHUs, XPAHEHHs U PACXOA0BaHMS ICHCKHBIX
CpPE/CTB, TOBAPHO-MAaTePUaAIbHBIX U APYTMX LIEHHOCTEMH:

54. BHOCUTD MpEeAIOKEHUSA PYKOBOACTBY KOJUIEIKA O [PHUBICYCHHH K
Ma'l‘epvlanbnoﬁ H ,E(HCL[HHJ[PIHElpHOﬁ OTBETCTBEHHOCTH OOJIZKHOCTHBIX JIMILL KOJUICI KA IIO
pesyabTaraM IpOBEpPOK.
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5.5. He npuHMMare K MCHOJHEHHIO H OQOPMIICHUIO JOKYMEHTHI M0 ONEPALMAM,
KOTOpbIE IPOTHBOPEYAT 3aKOHO/IaTe/ILCTBY U YCTAHOBJICHHOMY TIOPAAKY NPUEMKH, XPaHEHHS
1 PacX010BaHMUs ICHEKHBIX CPEICTB, TOBAPHO-MATEPUATILHBIX U APYTHX LICHHOCTEH, a Takke
0e3 COOTBETCTBYIOIIETO PACIIOPSIKEHUSA JUPEKTOPa KOJUIEUKA.

3.6. BecTu nepenucky 1o Bonpocam OyXraJlITepcKkoro yyera u OTYCTHOCTH, 4 TAKKE
JIPYTHM BOTIPOCaM, BXOSLIMM B KOMIIETEHLUHMIO (PHMHAHCOBO-I9KOHOMHYECKOIO OT/A€E/1a U HE
TpeOyIOLINM COrIacoBaHus ¢ JIUPEKTOPOM KOJLIe/DKA.

6. OTBeTCTBEHHOCTDH
6.1. OTBETCTBEHHOCTh 3a KA4eCTBO M CBOEBPEMEHHOCTH BbIIIOJHEHMS (YHKIMHA
(pMHAHCOBO-IKOHOMHYECKOr0 OT/eIa, MPelyCMOTPEHHBIX HACTOAIINM [lo0KeHHEM, HECceT
Haya bHUK QUHAHCOBO-IKOHOMHMYECKOTr0 OT/e/1a-ITIaBHbIH OyXxrairep.
6.2. HenpuHatHe Mep 10 [PECEYEHUIO BBIABJICHHBIX HApYUICHWH IpaBuil
BHYTPCHHETO pacriopsjka, IMpaBWl TEXHUKH 0€30IIaCHOCTH, MPOTHBOMNOKAPHBIX M JPYIHX
[IpaBuJ1, CO3/1al0IUX YIPO3y ACATE/IbHOCTH KOJIJIE/Ka, €ro COTpYAHUKaM.

6.3. Pasrnamenne  CBeIEHHMH, COCTABJSIOIIMX  OXpaHAEMYI0  HOPMaTHBHO-
[MPaBOBbIMM aKTaMH TalHY.
6.4. Ha HavanbHHKa (GHHAHCOBO-DKOHOMHYECKOrO OT/E/a-IJIaBHOro Oyxrajirepa

BO3J1araeTcst nepcoHaibHas OTBETCTBEHHOCTH 34!

6.4.1. ColOmonenue AeHCTBYIOLIEr0 3aKOHOAATEIbCTBA B IIPOLIECCE PYKOBOJACTBA
(PMHAHCOBO-YKOHOMHUYECKUM OTEJIOM.

6.4.2. Oprausanuio JesTeJbHOCTH OT/Je]a 110 BBHITOIHEHMIO 3a/a4 M (QYHKLHIA,
BO3JI07KEHHBIX Ha HETO.

6.4.3. CoOmoaenue paboTHUKAMHU (hMHAHCOBO-2KOHOMHUYECKOIO oraena
[POM3BOICTBEHHON W TPYA0OBOM AHCLHUILUTHHBI.

6.4.4. Opraauzannio B (QUHAHCOBO-9KOHOMHYECKOM OTAEIEC OICPaTHBHOW U
KaYeCTBEHHOW NOATOTOBKM JIOKYMEHTOB, BCJCHHE JICJIOIPOMU3BOACTBA B COOTBETCTBHH C
JIEUCTBYIOLIUMH [IpaBHJIaMHU U HHCTPYKUUAMH.

6.4.5. OGecrieueHne COXPAaHHOCTH HMYILECTBA, HaXOAAImerocs B (HHAHCOBO-
HKOHOMHYECKOM OTJIes e U cOOM0AeHHE IIPaBHJI II0KapHOI 6€301acHOCTH.

6.4.6. CocraBicHue, YTBEPKICHHE U IPEACTaBICHUE JOCTOBEPHON MHMOpMaLUU O
JeATeILHOCTH KOJIJIe/Ka.

6.4.7. CBoeBpeMEHHOE 1 KaUE€CTBEHHOE UCTIOJTHEHNE NMPUKA30B TUPEKTOPA KOJIIE/LKA.

6.4.8. CoorBercrBHe JNCHCTBYIOILIEMY 3aKOHOAATENILCTBY BHU3UPYEMBbIX
(ITOUMTUCHIBAEMBIX ) UM TIPUKA30B, HHCTPYKLIHH, 110JI0KEHUH M APYTHX TOKYMEHTOB.

6.4.9. CBOoeBpeMEHHOE OCYIIECTBJICHHE KOPPEKTHPYIOIMIMX H MPEIyNpeKaatomunx
JIeHCTBUI, pacrpoCTpaHsIOMIUXCA Ha JeATeIbHOCTE KOJLTeKa.

15 B3aumopeiicTBue (cayske0HbIe CBSI3H)
7:1: DOUHAHCOBO-IKOHOMHUYECKUI OTHEI OCYLIECTBIISET CBOIO JIE€ATEIBHOCTH BO
B3aumojieiicTBuu ¢ punancoBo-Oyxranrepckum otaenom KHBIL, KHO.
T2 Jlist  BbIOJIHEHWs (QYHKIUIA W pealu3alldd  TpaB, [PeAyCMOTPEHHBIX

HACTOSAIMM TojokKeHueMm, Otaen B3aHMOﬂeﬁCTByeT, a4 TakKkKe B IlIpcleilax CBOCH
KOMIIETCHIHH ¢ OpraHaMy MECTHOTI'O CaMOYIIpaBJIEHUs BO BCEX cdpepax CBOEH JIEATEIbHOCTH
Ha OCHOBE JAEHCTBYIOLIEro 3aKOHOAATE/IbCTBA.

7.3. OTtaen OCYINECTBIIACT CBOK MCATCIIBHOCTE BO B3aUMOJICHCTBUH CO BCEMH
CTPYKTYPHBIMHU T1I0JIpa3/ICJICHHUAMH KOJUICIKd, a4 TAKKE€ CO CTOPOHHHUMH OpraHu3alMAMHu B
COOTBETCTBHHU C PCIIACMBIMH 3a/1a4aMH.
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