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1. OOdmmue nonoKeHHH
1.1. Otrnenenue 3aouHoro o0ydeHus (cokpaiieHHo - O30) sBgeTcs CTPYKTYPHEBIM
noapazaenenueM CIT6 I'BITOY «IlerpoBekuit Koyueax» (Jajee — KOJIEIK).
1.2. Ha ormeneHun 3a04HOro oOyueHMs (Jajnee — OTACICHHE) OCYLIECTBIACTCA

TMIOrOTOBKA CIIELIHATHCTOB CPEIHET0 3BeHa IO CIeNUaTbHOCTAM 3a04HOI GOpMBI 00yUEHHUA
110 IOTOBOpaM 00 OKa3aHUH IUIATHBEIX 00pa30BaTeIbHBIX YCIYT, 32 CYET CPE/ICTB QU3HUECKUX
1 (wm) ropuauueckux — guil.  Peammsyiorcs  nporpaMMbl  JIOMOJHHATEIBHOTO
npoecCHOHATPHOTO  00pa3oBaHMs M KPAaTKOCPOYHBIX KYpCOB  NpOodeccHoHATbHON
MOATOTOBKH B COOTBETCTBUH € IPO(HIEM OTIAEC/ICHHS.

L3 Otaenenue 3a04HOro 00yueHHs B CBOEH JeATEIbHOCTH PYKOBOJCTBYETCS:

— Koncturynueii Poccuiickoit @eneparuu,

— denepanbHpiM 3akoHOM 0T 29.12.2012 1. Ne 273-®3 «O6 obpasoBaHuu B
Poccuiickoii @enepannmn»;

—_ IMpuka3zom MuHHcTepcTBa 00pa3zoBanusa M HaykH Poccuiickoin Penepauuu OT
14.06.2013 r. Ne 464 r. Mocksa «O6 yrBepkaeHuu [lopsiika opraHu3amyy 1 OCylIECTBICHUS
0o0pa3oBaTeNIbHOM  AEATENBHOCTH 10  00pa30BaTeNbHBIM  IPOrpaMMaM  CPEIHET0
npoheCCHOHABHOTO 00pa3oBaHUAN.

— DenepalbHBIMUA ~ TOCYJApCTBEHHBIMH  00pa30BaTeIbHBIMH  CTaHIAapTaMu
cpeaHero npodeccHoHaIFHOr0 00pa3oBaHMs;

— HOPMATHBHO-IIPABOBBIMH  akTamu Poccuiickoit ®enepanuun B obmactu
obpa3oBaHUs;

— VYcTaBoM KoJLIeIKa;

— JOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMH KOJUIEKa;

— HACTOSIIUM IOJOKEHUEM.

1.4.  PykoBoactBo O30 ocyuiecTBIsEeT 3aBeAYHOLUIMN OTAEICHHEM, Ha3HAYCHHBIN
IUPEKTOPOM KO/UTeka W3 uHciaa paGOTHUKOB, MMEIOLNIMX BhICIIEe 00pa3oBaHUE.
3aBeyIOLIMI OT/IEIEHHEM HECET OTBETCTBEHHOCTD 3a BCIO PabOTy OTIE/IEHUS.

| P 3aBeayromuii  oTaeseHueM  sBasercs  wieHom  Ilemaroruueckoro
MeToIHYeCcKOro COBETOB KOJUIEKA.

1.6.  PaGOTHHKM OTAEICHHSA Ha3HAYAKTCd M OCBOOOKIAKOTCA OT MOMKHOCTH B
YCTAHOBJIEHHOM JIEMCTBYIOIIMM TPYAOBBIM 3aKOHOJATEILCTBOM TOPAJKE IPHKA30M
JUPEKTOpa KOJIIeaKa. _

L 3ajaun paOOTHUKAaM OTAEIEHHUS, TMOPSAOK B3aMMOJEHCTBUA OIpENeIIseT
3aBeAYIOIIMIT OTACNEHHEM B 3aBUCHMOCTH OT pellaeMbIX 3ajad, mrata ¥ o0bema



BBIIIOJIHAEMBIX paloT.

1.8 3aBenyIOMM OTACICHHEM UMEET MPaBO M3/1aBaTh PacloOpsAKEHUs B Mpejeax
CBOEH KOMIIETEHLIMH, O00sf3are/ibHble JUIsl MCIIOJHEHUs BCeMH O0y4aloIUMHUCSH |
palOTHUKAMH OTIEJICHHA.

1.9.  PaGora oTaeneHust opraHu3yercs 110 Iu1aHaM, pa3paboTaHHBIM Ha y4eOHBIN roj
¥ YTBEP)KJECHHBIM JIMPEKTOPOM KOJLUIEIKA.

1.10.  OtnencHue OCYIIECTBIAECT CBOIO ACATEIBHOCT BO B3aUMOACHCTBUH C IPYTHUMH
CTPYKTYPHBIMHM TIOJIpa3IeIEHUAMH KOJIJIEIXKa, a TaKkKe CO CTOPOHHUMH OpraHHU3alUsiIMHU B
COOTBETCTBUH C pelllaeMEBIMH 3alayaMH.

2. OpraHH3auHOHHAfA CTPYKTypa

2.1. CrpyKTypy M IUTaTHYIO 4YHCJIEHHOCTh OTAEJIEHHS YTBEP/KIACT IAUPECKTOP
KOJUIEIKAa UCXO/A U3 YCIIOBUH U OCOOCHHOCTEH ACATENBHOCTH KOJIIIEKa.

2.2. Crpykrypa M mITaTHas YMUCICHHOCTH OTACIICHHS MOXET MEpecMaTPUBATBCSA B
CBA3M C M3MEHEHHEM BHENIHMX YCJIOBHH M BHYTPEHHHX OCOOEHHOCTEH IeATelbHOCTH
OTIENEeHUA U KOJUIeKa B LIEJIOM.

2.3. TpynoBble DOTOBOPHI M JOJKHOCTHBIE MHCTPYKLHM paOOTHUKOB OT/EIEHUS,
coJep:Kanie rmpapa, 0043aHHOCTH, CTEIICHb OTBETCTBEHHOCTH pabOTHHUKOB, pa3padaThiBaeT
3aBeYIOLIUI OTAeIeHHeM U YTBepkaaloTes nupexkropom Komepka.

3. 3apaumn

3.1. Opranuzanms o0pa30BaTeIbHOIO Mpoliecca B COOTBETCTBHH ¢ TpeOOBaHHAMHU
denepanbHBIX TOCYApPCTBEHHBIX 0OpazoBaTenpHbIX ctanaapToB CIIO mo crnenuansHOCTAM
OTZEJIeHU 110 3a049HOH popMe oOydeHus.

3.2. HenpeprsiBHOE COBEpIICHCTBOBAHUE COAEPKaHHUsA 00pa3oBaTe/IbHBIX YCIyTr Ha
OCHOBE KOMIIETEHTHOCTHOT'O [TOJIX0/1a B COOTBETCTBHH C IPOPECCHOHATBHBIMH CTaHAAPTaMH
u cranpapramu World Skills, pacimmpennss HOMEHKIATYpel YCIAYTr B COOTBETCTBHH C
TEHACHLUSIMH pPa3BUTUS HAyKH, MpPAKTHKH W H3MEHEHUH 3alpocoB pbIHKAa Tpy/a,
MCIIOJIb30BaHUS HOBBIX 00pa30BaTE/ILHBIX TEXHOJIOIHIA.

3.3. Paspaborka U COBEPILICHCTBOBAHHE HOPMaTHBHO-METOIHYECKOH
JTOKYMEHTallUH, perilaMeHTHpYIoIeH yueOHbIii nporecc.

3.4. Opranmsanus npodOopHEHTALMOHHOM paboThl, MOATOTOBKA aOUTYPUEHTOB JUIs
00y4eHHs B KOJIEIDKE 10 CIIELUAIbHOCTAM OTAEICHHS.

3.5. Pacmmpenue o0pa3oBaTeabHOrO INPOCTPAHCTBA, ONPEAEIIEHHE M OTKPBITHE
HOBBIX HallpaBJICHUI ITOATOTOBKH OYAYIIMX CIIELHATHCTOB.

3.6. Co3gaHue YCJIOBUH IOJIyueHHs HENpPEpHIBHOIO 00pa3oBaHHMs BCEMH
BO3paCTHBIMH KaTCTOPpHUAMH I'paKaaH.

3.7. Pa3BuTHe COLHAIBHOIO NapTHEPCTBA U MPHHOCAIIMH JOX0/ AEATEILHOCTH.

3.8. IlpoxBwxkeHue 3aouHoro oOy4yeHus cpenu Hacenenusi Cankr-IletepOypra,
Cesepo-3anagHoro peruona u PO.

3.9. Opranusanus paGoTsl 1O IUIAHKPOBAHMIO M BBITIOJHEHHIO IIaHAa (HHAHCOBO-
X035 HCTBEHHOHN €A Te/IbHOCTU KOJLIE/IKa B paMKax JAesTeIbHOCTH OTAeICHHU.

4. DOyHKUHH
4.1. VYwueOnas, BocnUTaTe/]bHasA, Y4eOHO-MeTOAMYECKas padoTa OTACICHHUA
OpraHH3yeTcss M peajlu3yercsi B €IMHOM KOMIUIEKCe ¢ Y4YeOHBIMHM I10Jpa3/ie]IeHUsAMU
KO/UIE[PKa M OpPMEHTHPOBAHA Ha ONTHMH3ALUIO PabOTHl C LENbIO pealu3allid MHCCHU
KOJITIeJKa:



—_ Ocy1iecTBIE€HNE KOHTPOIIS 32 NIPOBEAEHUEM J1a00paTOPHO-IK3aMEHAIIMOHHOM
CeCCMM M 3a KayeCTBOM IIPEINOAaBaHUsl IAUCLUILINH, NPO(ECCHOHAIBHBIX MOIYJEH u
Ka4eCTBOM OpraHU3aliy MPaKTUKH.

— Opranu3zaius yyeTa MoceuaeMoCTH 3aHATUH U YCIIEBAEMOCTH 00y4aromuxcs.

— OcyiecTB/IeHHE KOHTPOJIA 33 JUCLUIUIMHOI 00y4darommxcs.

— Oprasu3anus KOHCY/IbTALUN U JOTIOTHUTEIBHBIX 3aHATHH.

— Opranu3anusa KOHTpoJd 3a paboroil 00y4arolMXCs B IIE€PHOJ KypCOBOIo,
AUIITIOMHOTO IIPOCKTHPOBAHHWA, 1 BO BpCM3: HpOHSBOI[CTBBHHOﬁ MpaKTHKH.

— OpraHuzaiis MPOMEXYTOUHOM aTTeCTalldi W TOCyJapCTBEHHON HTOrOBOM
aTTECTALMU, B TOM YHCJIE IEMOHCTPALIMOHHBIX 3K3aMCHOB 00yUYarOIIMUXCs.

—_ CocTaBjieHHE pacnucaHus 3aHATHI U KOHTPOJIb 3a €ro BBIITOJIHEHUEM.

— [TpoBeneHue MHANBUYalbHONH paboThl ¢ 00YYAIONIMMHUCH U POUTEIIAMH.

42. PaboTHHUKM OTIelNeHUs NPUHUMAKT Y4YacTHE B IOJArOTOBKE MATEpHUANOB K
PacCMOTPEHUIO Ha 3aceJaHUAX KOJIJIETHAIbHBIX OPraHOB YIIPaBJICHHUA.

4.3, Opranuzanuds  pa0oTbl [0 COXPAHEHUIO  KOHTHHIEHTa, IIEPEBOY,
BOCCTaHOBJICHHIO, OTYHUCJIEHHUIO U BBIILYCKY 00y4aroIuXcs.

4.4. - PaspaboTka npe/UioxKeH i K I1aHy pHeMa 1o 3a0uHoii popMe 00ydeHHs.

4.5, TlpoBenenne nPOPOPUSHTANMOHHONH paboOThl, OpraHusauus padoOTHl IO
o0ecreyeHUIO MpHeMa 1o 3a04HOH hopMe 00yUyeHus.

4.6. BuempeHue cOBpeMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOIMH OOy4YeHUs, B TOM
YHCIe TUCTAHIIMOHHBIX TEXHOIOTHIA.

4.7. DBolsBleHHe M aHaJIM3  IIEPCHEKTUBHBIX  HAlpaBJIE€HWH  pa3sBUTHSA
00pa3oBaTelIbHOIO Ipoliecca Ha OTICICHHH M MOATOTOBKA MPEUIOKEHUH 10 UX peaH3alni.

4.8. KoHTpoiMpyeT BBINOJIHEHME Tpapuka o00Opa3oBaTe/LHOrO Ipolecca u
coOMmoJcHiHe  pacrucaHus  y4yeOHBIX  3aHATUH, XOI  IpOBEIeHHs  J1adopaTopHO-
5K3aMCHAI[IOHHOI CECCHUH Ha OT/ICJICHUH 3a04HOTr0 00y4YEeHHA.

4.9, 3aKII04aeT J0roBOPHI ¢ 00YYAIOIIMMHUCA Ha OKa3aHHe 00pa30BaTeIbHBIX YCIIYT.
KonTponupyet cobmoaeHne yCa0BHii JOroBOPOB.

4.10. ®opmupyer 06a3pl JaHHBIX I OQOpMIEHHS CIPaBOK 00 oOydyeHHH WU
JTUTUIOMOB C MPHIIOKEHUAMH.

4.11. ®opmupyer yueOHYIO Harpy3kKy IpernojaBaresei, OCYIECTBIAET KOHTPOJIb
BBIIIOJIHEHHUA HAIPY3KH.

4.12. JlenompoU3BOJICTBO HA OT/EICHUH BEIETCA B COOTBETCTBHH ¢ HOMEHKJIATYPO
JleJ1, YTBEP KIAEHHOM JHPEKTOPOM KOJIJIe/ KA.

5. IIpaBa 1 0093aHHOCTH

3.1, PaGoTHHKM W oOydaromiMecs OTAeIeHHs UMEIOT MPAaBO y4acTBOBATL B padore
[Tearoru4eckoro CoOBETa, ONEPATHBHOTO PACIHIMPEHHOIO COBEIIAHHA pPYKOBOIMTE/ICH
KoJ/Ule[Ka, MeToanueckoro copera, obmux cobpaHusx (KoH(epeHUUAX) pabOTHHUKOB H
IpeacTaBuTeICit 00yJaloMMXCs, CTYACHYECKUX Beuepax M ApYruxX OOLIMX MEPONPHITHIX
KOJUIEIKA.

5.2.  PabGOTHHMKH OT/[EJICHHUs UMEIOT IPaBO BHOCUTH MPEUI0KEHHS 110 OpraHU3aliu
yueOHO-BOCIINTATEIBHOM paboThl Ha 3acenanus Meroauueckoro Coserta, [Tenaroruyeckoro
CoBeTa, OIIepaTHBHOTO PaclIMPEHHOTO COBEIIaHHs PYKOBOAUTEIEH KOJIEKA.

53, 3aBeyIOIUA OTAEIEHUEM UMEET IIPaBo:

5.3.1.. YyacTBOBaTh B 00CYKJIE€HHH ITPOEKTOB PEIIEHUI JUPEKTOpa KOJLIEKA.

5.3.2. TloanuceiBaTh ¥ BU3HPOBATh JOKYMEHTHI B Ipejeax CcBOeH KOMIETCHIHH, a
TAKXKe JOTOBOPHI HA OCHOBaHHH JOBEPEHHOCTH, BBIIAHHOM JUPEKTOPOM KOJIIEKA.
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5.3.3.  VIHMumupoBaTh M NPOBOIUTH COBEMIAHMS 110 OPTaHU3aIIMOHHBIM U (PMHAHCOBO-
9KOHOMHYECKHM BOIIPOCaM.

5.3.4. 3anpamwuBaTh ¥ MOAYy4aTh OT CTPYKTYPHBIX TOApaszeeHuil HEOOXOAUMYIO
MH(POPMALIHIO, TOKYMEHTHI.

5.3.5. TIpoBOAMTH MPOBEPKU Ka4eCTBa H CBOEBPEMEHHOCTH MCIIOIHEHUS OPYYEHHIA.

5.3.6. VYwuactBoBaTh B O0OCYKIEHHH BOINPOCOB, KACAIOUIMXCA MCIOTHAEMBIX UM
JOJKHOCTHBIX 00A3aHHOCTEH.

5.3.7. BHocuTh Ha pacCMOTpEHHE MAHPEKTOpa KOJUle[Ka TMPEACTaBIEHUA O
HA3HAUEHHWH, NTepeMellleHHH B YBOJbHEHHH pabOoTHHUKOB, MpeIokKeHHs 00 MX MOOIIpPEeHHU
WM O HAJIO’)KEHUHW Ha HUX B3bICKaAHHH.

54. PaGorHuku otneneHuss o00s3aHbl B CBA3M € [PEAYNPEKICHUEM U
IPOTUBOIEHCTBUEM KOPPYIILIUU:

54.1. BosgepxuBarbcsi OT COBEpIIEHWS M (WIM) Y4yacTHs B COBEpPLICHUH
KOPPYINIMOHHBIX MPaBOHAPYIICHUN B HHTEpPECAaX WM OT MMEHH KOJUIEKA.

5.4.2. Bo3gepkuBaTbCs OT TIIOBEACHUS, KOTOPOE€ MOXKET OBITh MCTOJIKOBAHO
OKPY/KAIOLIMMH KaK TIOTOBHOCTH COBEPIIWTh MM Y4aCTBOBAaTh B  COBEPIICHHH
KOPPYNIIHOHHOTO ITPpaBOHApPYIICHNWA B UHTEpECax WIHN OT HMEHH KOJIJIEXKaA.

5.4.3. HeszamemiureapHO HMHPOPMUPOBATh HEMOCPEICTBEHHOIO PYKOBOJMTE,
OUpeKTopa KoulekKa O CIydasX CKIOHEHHA pa0OTHHKA K COBEPILUEHHUIO KOPPYILMOHHBIX
NpaBOHApYIIEHHH.

6. OTBeTCTBEHHOCTD
PaboTHHKM OTAENEHHs HECYT OTBETCTBEHHOCTD 34!
6.1. Henapnexkamiee HCIOJHEHUE WM HEUCIIOJHEHHE CBOMX JIOJKHOCTHBIX

o0s3aHHOCTEH, TIPEIYCMOTPEHHBIX TPYAOBBIMH  JOI'OBOpaMU U JOKHOCTHBIMH
MHCTPYKUMSAMM, a Takke paboTy IOJAYMHEHHBIX COTPYIHHUKOB II0 BOMpOCaM UX
IIPOM3BOJCTBEHHON €ATEIBHOCTH — B MOPSAJIKE, YCTAHOBICHHOM JEHCTBYIOIUM TPYIOBBIM
3aKOHOAATeIbCTBOM PO.

6.2. [IpaBoHapyuieHusi, COBEpPUIEHHBIE B IIPOLIECCE CBOEH JEATEebHOCTH — B
MOpsA/IKE, YCTAHOBJICHHOM JCHCTBYIOLIMM 3aKOHOaTeabCTBOM PD.

0:3. [Tpununnenue ymepba KOUISIKY — B MOPSIKE, YCTAHOBICHHOM JI€HCTBYIONIM
3aKOHOAaTeabCTBOM PD. '

6.4. Henpunarue Mep MO TMpeceYCHHMIO BBIABICHHBIX HapyLIEHUH IIpaBHII
BHYTPEHHEI0 pacIopsi/ika, IpaBWJl TEXHUKH 0e3011aCHOCTH, IPOTHBOIOKAPHBIX H APYTHX
IIPaBUJI, CO3/AKOIIMX YIpo3y AeATEIbHOCTH KOJLIEKa, ero paboTHUKaM.

6.5. PaGoty oTzenenus u oTuer o cBoeii paboTe nepes| IMPEKTOPOM H 3aMECTUTETIEM
QUpeKTopa 1o yueOHoit paboTe 110 YTBepKACHHBIM (hopMaM.

7. B3aumopaeiicTBHe OTAe/IeHHSI C APYTHMH NOApa3AeIeHHAMH KOJLJIeIKa H
CTOPOHHHMH OpPraHH3aALUHAMH

7.1. B 4YacTH HOpPMaTHBHO-IIPABOBBIX YCIOBHUNH M (PaKTUYECKOH oOpraHu3aluu
00pa30BaTEeNbLHOIO IMpoIecca OTIACICHHE B3aUMO/ICHCTBYET ¢ 3aMECTHTENIEM JUPEKTOopa o
yueOHoli paboTe 1 yueOHBIM OTAEIOM.

Fd, B wactu opraHuzauuMu BOCHUTATENbHOH padoThl 00yYarolUXcs OTJIeJeHue
B3aMMOJIEHCTBYET € IIEPBBIM 3aMECTUTEJIEM AUPEKTOpa Mo y4eOHO-BOCIUTATENBHOM paboTe
¥ BOCIIHTATEJIBHBIM OTAEIIOM.

7 B yactu Mmetoauueckoro obecrneyeHust 00pazoBaTEILHOTO MpoLiecca OTACICHNE
B3aUMOJICIHCTBYET 3aMECTUTENEM IUPEKTOpa MO yueOHO-BOCIMTATENLHOH paboTe U ¢



METOAMYECKHM OTACIIOM.

7.4. B uyactu co3maHus M peanu3auudd MHGOPMALMOHHBIX U AHAIUTUYECKUX
YCIOBHMH JEATEJIBHOCTH OTJEIEHHUE B3aMMOIEHCTBYET C LEHTPOM HHGOpMaTH3ALUK
oOpazoBaHHs.

ik 8 B yactu opranuzanuu yuyeOHBIX, TPOM3BO/ICTBEHHBIX MPAKTUK YUeOHBIX Py
OTIE/IEHHE B3aUMOJICHCTBYET C 3aMECTUTENeM /HUPEKTopa II0 IIPOHU3BOJACTBEHHOMY
00yUYEHHIO H TPYI0yCTpOICTBY.

7.6. B wyactu opranuzanud M obecneyeHus XO3SHCTBEHHOW JeATEIbHOCTH
OT/ICJICHUE B3aMMOCHCTBYET C aIMUHHCTPATUBHO-X03AHCTBEHHBIM OTIE/IOM.

7.7. B yacTy opranusanum 1 obecrneyeHus poKUBaHus B OOLLEKUTHH OTACICHUE
B3aUMOJIEHCTBYET ¢ YIIpaBJIeHUEM COLUAIBHON HHYPACTPYKTYPHI.

7.8. [To BompocaM MarepHaJbHO-TEXHHYECKOro oOOecreueHus CIeHalIbHOCTEN
OT/JejleHHe B3aUMOJEWCTBYET C OTAEJIOM 3aKyNOK M LEHTPoM HHGpOpMaTH3aluK
oOpa3oBaHusl.

7.9, 1o mpaBOBBIM BONIPOCaM € FOPHAHYECKHM OT/IC/IOM.

7.10.  OrtmeneHne MOXKET YCTAHABIHBATh BHEIIHHE CBA3HU ¢ Y4eOHBIMHU 3aBEICHUAMY,
OOLIECTBEHHBIMH OPraHU3alMsIMM, COOTBETCTBYIOLIMMHU IIPOQHIIO OTAEIECHUS C LEIBIO
TIOBBIIIICHHS pe3yJIbTAaTUBHOCTH o0pa3oBaTesIbHOMH, COLIMAJIbHO-TIeIarOruuyecKom
JIeATEILHOCTH, (UHAHCOBO-XO03AHCTBEHHON MJEATEIBPHOCTH, IPH 3TOM PYKOBOJIHUTE/b
OTIEICHHUSA COIVIACOBBIBAET CBOU JEHCTBHA ¢ JUPEKTOPOM KOJIIe/Ka.
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